
WRITING A FORMAL LETTER ASKING FOR PERMISSION TO INTERVIEW

Below is a sample letter requesting an informational interview. The content that makes up the letter could also be used
in an email requesting an informational.

See the sample letters below for an example. I am especially interested in your views regarding public vs.
Relevant information about the requestor is given and the type of interview and the purpose of the required
interview are stated clearly for positive consideration to the request. You could request an interview in this
paragraph, but you're more likely to get the positive results you want if you lay a foundation first. You can
also reach me at or at katie. Example: I am a detail-focused professional who thrives in deadline-centered
work environments. Using your cover letter to convey reasons why you should be interviewed, then wrapping
up your letter by politely asking for an interview, often is a successful approach. You might say that you will
call them within a couple days or a week. Any further insights you have would be greatly appreciated. Would
you like to meet to discuss the industry generally? Add a sentence or two about your professional values and
business principles. For example, if the job posting says the company seeks candidates who pay attention to
detail and are comfortable working in a fast-paced industry, describe yourself in those terms. Three other
women and I who studied with Kathy Simon in her Psychology of Racism course founded the group. Make it
clear, so the person can best answer you. In my current position, I am responsible for multiple projects with
competing deadlines. I look forward to hearing positively from you soon. Have you checked out the rest of the
great free career and job-related tutorials offered on Quintessential Careers? Sample Letters Requesting an
Informational Meeting You can use this sample as a model to write a letter requesting an informal meeting. I
am hoping that you might find some time to meet with me, to discuss careers in anti-racism with a focus on
community advocacy. If you are already friends or close associates, you do not need a long introduction. It's
important to clearly explain who you are if you don't know the person well , how you were referred, and what
you're seeking, in your letters and email messages. I was fascinated with the approach to physical therapy that
you describe in your blog postings on PhysicalTherapyBlog. If you are looking for information about specific
careers within an industry, say so. Example: I appreciate your favorable consideration. Pauline, You are a
renowned name in the field of heart transplantation and I believe that there is lot to learn from your
experiences. Our expert-written cover letter examples will help you create an eye-catching cover letter, wow
employers, and WIN the job faster. Working at a small neighborhood non-profit association taught me about
the effectiveness of compromise when an organization is attempting to simultaneously improve a district and
satisfy the needs of a diverse group of community stakeholders. Take advantage of The Quintessential Careers
Content Index , which enables site visitors to locate articles, tutorials, quizzes, and worksheets in 35 career,
college, job-search topic areas. Also mention your interest in an interview. The writer is reaching out to a
successful member of his or her industry for insight and suggestions. By Alison Doyle Updated April 20,
When job searching, it is often useful to reach out to successful people in your career field for advice. Labor
law has been of interest to me since I took a class in that subject as an undergraduate. If you are friends or
close acquaintances, you obviously do not need to do this.


