
WRITING A LETTER TO THE UNITED STATES

When writing to Congress, state your pupose, make your letter personal and or topic, and state your main purpose in the
opening paragraph of your letter.

After you finish typing, print the letter and sign your name in the blank area between the closing phrase and
your typed name. A bonus of hand-delivery? For teachers like me, this can mean money out of our own
pockets as we try to keep our classroom activities up to par. For a friend or close relative, a casual,
handwritten message is usually the best way to go. This is the page that is sent before your actual letter.
Instead, write a personal letter, from your heart. Get Grammarly for free Works on all your favorite websites
Related Articles. There are no hard-and-fast rules. Close your letter by restating your purpose for writing the
representative and repeating your request for action. Postage rates vary. You can see a list of these committees
on Congress. Remember: if you have a relevant personal tie to the issue, mention it briefly. Your writing, at its
best. It helps to read out loud to catch awkward sounding phrases or bad grammar. Thanks for all the support
during his unemployment. Instead, mention how the problem or issue you are addressing directly affects you
or those of your community. This is the fastest way to get your message to President Trump. Avoid Form
Letters A lot of times, non-profits and other entities with a vested interest in a bill will send out form letters for
people to sign and forward to their representatives. If you are a constituent, mention this very early on in the
letter. A cover sheet will also help if your fax is sent online to the wrong phone number. Follow the prompts,
taking care to fill out all required fields. For Senators, a constituent is anybody in their state. Ask directly for
the action you want taken if that's why you're writing.


